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Bhopal, the 18" July 2014

No. F-B-4-11-2014-2-V (26).—In exercise of the powers conferred by clause (k) of sub-section (1) of
Section 69 read with Section 82-A of the Registration Act, 1908 (No. 16 of 1908), the Inspector General of
Registration, with the previous approval of the State Government, hereby, makes the following rules, namely —

RULES

1. Short title and commencement.— (1) These rules may be called the Madhya Pradesh Document Writers
(Licensing and Regulation) Rules, 2014,

(2) They shall come into force from the date of their publication in the Madhya Pradesh.

2. Definition.—In these rules, unless the context otherwise requires,—

(a)
(b)

©
@
(e)

®

(2)

()
®

)

“Act” means the Registration Act., 1908 (No. 16 of 1908);

“Document” means a document written for presentation to a registering officer and includes an
application for copy, inspection, search, extension of period, issue of summons or warrants.
memorandum of appeal under section 72 or an application under section 73 of the Act and also
includes any document in electronic form as defined in clause (t) of sub-section (2) of section 2
and mentioned in section 4 and 6 of Information Technology Act, 2000 (No. 21, of 2000);

“Document Writer” means a person holding licence for practicing as a writer of documents;
“Format” means such format as prescribed by the Inspector General of Registration;

“Licensing Authority” means the Registrar of the district in which applicant desires to practice as
a Document Writer;

“Property Administration System (PAS)” means the computerized and web enabled system of
e-stamping and registration af documents in the State, accessible to. licensed Service providers,
or users authorized under the order issued by the Government or the Inspector General of
Registration, from time to. time;

“Registering Officer” means District Registrar or Sub-Registrar appointed under the Act and
includes senior District Registrar and Senior Sub-Registrar;

“State” means the State of Madhya Pradesh;

“To. write a document” means writing of a document in hand, typewriting or electronically through
Property Administration System (PAS) and includes drafting of a document carefully and properly
in a clear and fair manner in unambiguous terms, so. as to. bring aut the true intent of the
executing parties in consonance with elements of drafting and conveying and the laws in
respect thereof;

Wards and expressions used but not defined in these rules shall have the same meaning as assigned
to. them in the Indian Stamp Act, 1899 (No. 2 of 1899) and the Registration Act, 1908 (No. 16
of 1908) as applicable to the State.

3. Application for grant of licence.—An application for grant of licence shall be made to the Licensing
Authority in the format and manner prescribed by the Inspector general of Registration and shall bear a court fee
label as required. The application. shall be accompanied by a receipt of fee paid in the manner laid down by the
Inspector General of Registration. The fee shall not be refundable:
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Provided that a licenced service provider shall not be required 1o apply separately for a licence as a Document
Writer under these rules and shall be authorized to act as a document writer as if he has been granted a licence
for the same under the rules.

4. Grant of licence.—The Licensing Authority may grant a licence of Document Writer to the applicant, in
its discretion on being satisfied that he has—

6} completed the age of 21 years on the date of application;
(ii) having a good character;
(ii1) not employed in any department of Government/Government undertaking / local body;

(iv) knowledge of typing, including computer typing;

(v) passed the higher secondary school certificate examination of Madhya Pradesh Board of Secondary
Education or an equivalent examination from a recognized Institution; .

(vi) having a knowledge to able to draw up a clear and concise document in the language of the place
where he wishes to practice as a Document Writer;

(vii) has a working knowledge of law relating to the Indian Stamp Act, 1899 (No. 2 of 1899) and the
Registration Act, 1908 (No. 16 of 1908).

5. Terms and conditions for licence.—the licence shall be issued in Format II, on such terms and conditions
as may be specified by the Inspector General of Registration. No licence shall be issued or renewed to a person
of more than 65 years of age.

6. Persons not to practice as Document Writer.—Save as provided in the proviso to sub-section (1) of section
82-A of the Act, no person shall practice as a Document Writer, while he is a legal practitioner. A person who is appointed
as a licensee on his obtaining a job as mentioned in clause (iii) of rule 4 shall have to surrender his licence immediately.

7. Duration of licence.—The licence shall be granted on payment of the prescribed fee and it shall continue upto
the 31st March for that year.

8. Renewal of licence.—On the expiry of the licence, the licensing Authority may renew the licence for one year.
The application for renewal shall be made in the format and the manner prescribed by the Inspector General of Registration
at least 15 days before the expiry of the licence and shall bear a court fee label as required. The application shall be
accompanied by a receipt of fee paid in the manner laid down by the Inspector General of Registration. The fee shall not
be refundable.

9. Issuance of duplicate licence.—1If a licence is lost, destroyed, defaced, torn or becomes illegible, the licensee
shall forthwith apply to the licensing authority in the manner laid down by the Inspector General of Registration, for the
grant of duplicate licence. Such duplicate licence shall be issued on payment of the prescribed fee in the manner laid down
by the Inspector General of Registration.

10.  Number of licensees.—The maximum number of licensees shall be fixed by the licensing Authority in
consultation with the Regional Deputy Inspector General of Registration. The licensing Authority shall not without the
concurrence of the Deputy Inspector General of Registration, issue licences to persons in excess of the number so fixed.

I1.  Fee for writing document and its exhibition.—The document writer shall charge fee for writing documents
according to the table and it shall be exhibited at a conspicuous place in every registration office and at the place where a
document writer carries on his profession of writing documents and the table of fee shall also be notified in. the
official Gazette.
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12. Over charge prohibited.—The licensee shall, not demand or accept any money in excess of that as specified
in this regard. If at any time it comes to the notice of the Licensing Authority or any other officer of the department that the
licensee has charged in excess of that specified amount, his licence shall be Hable to be cancelled at the discretion of the
Licensing Authority.

13. Receipt of document writing.—The licensee shall give a receipt in Format-V prescribed by the Inspector

General of Registration for the amount received by him. Such receipt shall be produced before the Registering Officer at
the time of presentation of the document for verifying the amount paid to the Document Writer.

14.  Register and Receipt book to be maintained and produced by licensee.—The licensee shall maintain a
register in Format-IV prescribed by the Inspector General of Registration. The register/printout of the details and the receipt
book shall be provided to the Licensing Authority or any Inspecting Officer of the department, whenever required.

15. List of the licensees.— the licensing authority shall maintain a register in the format prescribed by the Inspector
General of Registration showing the name of the licensee, place of work, licence number, date of issue of licence, fee paid
and such other particulars as may be required. The register shall be updated from time to time as required .by the Inspector

General of Registration.

16. Signboards etc.—The licensee shall be required to affix in a conspicuous position, outside his place of work,
a signboard bearing his name, licence number and words licensed Document Writer in Hindi and English language.

17.  Keeping copies of the Acts etc.—The licensee shall keep at his place of work his licence, copies of the Indian
Stamp Act, 1899 (No.2 of 1899) and its Schedules, the Registration Act, 1908 (No. 16 of 1908) and its table of fees, and

the rules related to these Acts,in English and in Hindi. He shall also permit any intending person to inspect these.

18.  Penalty for contravention of rules.—Any contravention of these rules or of the conditions of the licence, shall
render the holder there of liable to cancellation of his licence in addition to any other penalties under the Act and these rules.

19. Signature and seal.— If the party to the document is literate, he shall be invited to sign and in case of illiteracy,
the imprint of his left thumb impression shall be taken against the entry in the register/printout. The licensee shall also affix
his signature to the entry, alongwith duly filled in seal, in the following pattern, on the document and the copies thereof—

(1) Name. . . . e e
(2) Licence NO. . .. v oot e
(3) Place of practicing. . . . . . . . . e e
(4) S.No. in the register with date. . . . . ... .. ... . e

(8) Feecharged . .. ... . . . . . .. e

20.  Suspension or cancellation of licence.—The licensing authority may, at any time suspend or cancel the licence
of any Document Writer or any of the following grounds, namely:—-

(1) for breach of any of these rules or’ of the conditions of the licence;

(i1) for incapability to keep sufficient credit limit to provide related services;
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(i1i) for failure to attend the place of work continuously for a period. exceeding one month without
the prior : permission of the licensing authority;

@iv) for being guilty of participating In any illegal transaction or unfair dealings;
) for indulging in practice which tends to encourage corruption in the office;
(vi) for charging amount in excess of what has been specified;

(vii) for any other act of misconduct on the part of the licencee;
The copy of such order shall be endorsed to the regional Deputy Inspector General of Registration:

Provided that no order of cancellation of licence shall be passed unless the licensee has been given an opportunity of
being heard.

21. Revision.—The Regional Deputy Inspector General of Registration may, at any time on his own motion or on
the application made by any party, for the purposes of satisfying himself as to the legality or proprietary of any order passed
by or as to the regularity of the proceedings of the licensing authority, call for and examine the record of any such case
pending before or disposed off by the licensing Authority and may pass such order in reference thereto as
he thinks fit:

Provided that no such application shall be entertained and no action shall be taken by the Deputy Inspector General
of Registration on his own motion later than sixty days from the date of order of the licensing authority, and no order shall
be varied or reversed, unless notice has been served on the parties interested and an opportunity of being heard has been
given to them.

22. Application to Inspector General of Registration.—The Inspector General of Registration may, on the
application of any person aggrieved by the order of the Deputy Inspector General of Registration passed under these rules,
call for and examine the record of any such case and after giving an opportunity of being heard to the applicant, pass such
order as it thinks fit. The order passed by the Inspector General of Registration shall be final.

23.  Surrender of the licenice.—The licensee, who wants to surrender the licence or whose licence is cancelled or
suspended or has expired, shall forthwith surrender the licence to the licensing authority, together with all
records maintained under these rules.

24.  General superintendence and control.—The licensing authority shall exercise his powers under the general
superintendence and control of the Inspector General of Registration.

25. Repeal and Saving.—The Madhya Pradesh Document Writers’ Licencing Rules, 196 6are hereby repealed:

Provided that anything done or any action taken under the rules so repealed shall unless such thing or action is
inconsistent with any of the provisions of these rules, be deemed to have been done or taken under the corresponding
provisions of these rules.

By order and in the name of the Governor of Madhya Pradesh,
RAVINDRA KUMAR CHOUDHARY, Dy. Secy.
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FORMAT-] Passport

(see rule 3 and 8) size Scllf

- ., o attested

Form 01 (.lp])ll(,fill()n N photo of

(For grant or renewal of licence for Writing Document) the

licensee
1. Applicant’s Name and SUMMAME et
2. Father’s Name et
3. Full residential address e
4. Date of birth (according to the English calendar) ..o,
5. Aadhar Number, if any ettt
6. PAN card number, if any ettt
7. Address of the place, where the applicant dESITES  ocivoiiiiviieeicec e

to work-Place, Town / City /Tehsil/ District

8. Office of sub-registrar near to place of WOrk oo
9. Educational Qualification (Mention the JaSt .ottt

examination passed) .

10.  Extent of amount, which the applicant Can .ot
invest to provide facilities

I1. Present occupation, if Ay ettt

12. Whether convicted of any offence or removed ettt ettt et e s ahe e e reeneesre et she oo araeanaearaas
from Government/Private service (give details)

13, Details of computer knowledge e

14.  Details of availability of computer hardWare oottt
and office

15. If worked earlier as @ DOCUMENE WEILEE,  oooioioeeieeereeeeee e e e eeteeeesesteeesseseueseesssenesoneteessenentesessnns

mention the Licence No.

16. The language which the applicant iS CONVEISANT .icccvieieeiveeivriieceeeeseee e sss e enesebessss s
17.  Other relevant information, if 8ILY e et eeronesree oo eses ot meeeaeneeeeas
(a) Affix court fee label, if required.

(b)  Attach/Upload the receipt in support of having credited the prescribed fee.

(c)  Attach/Upload true copies of certificates in support of date of birth and last examination passed.

(d) In case of renewal of a licence, the previous licence must be attached/uploaded.

I declare that I have carefully read the Madhya Pradesh Document Writers’ (Licensing and Regulation) Rules,
2014 and terms and conditions of the licence and I agree to abide by them.

Name and Signature of the Applicant.
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FORMAT-II Passport

(sce rule 5) size St°11‘

~y v attested

‘ Form of Licence photo of
[To write Document under the Madhya Pradesh Document Writers’ the

(Licencing and Regulations) Rules, 2014] ficensee

Lo No.of LICBICE st
2. Name and sUrname et
3. Father's Name et
4. Full residential address et

6. This licence entitles the licensee to carry on the business, subject to the provisions of the Madhya Pradesh
Document’s Writers” (Licensing and Regulations) Rules, 2014 and the conditions of the licence.

7. The writing of documents under this licence shall be carried on by the holder of the licence.

8. The contravention of any of the rules or licence condition or any other irregularity shall render the licence liable
for cancellation and also imposition of a fine under the Act and the rules.

9.  Licence is granted/renewed from (date) ... ... to (date) .
Place ....cccoceeeinnnnnn.
Date ....coccevcrecrennnnnn, Signature, Name and Seal of the
Licensing Authority
CONDITIONS
1. The licensee shall comply with directions, that may be given by the Licensing Authority from time to time.
2. All dues of Government, any sum of discount paid to the licensee in excess, any fine imposed under the rules

and other sum, if any, shall recovered from the deposit or from movable or immovable property of the licensee, as an arrear
of land revenue.

Date ...cccvveerinienene Signature, Name and Seal of the
Licensing Authority
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FORMAT-I1

(see rule 16)
Register of the licence granted for writing document in the year

............. of the District
S.No. Date of Name of  Place for  amount of  Amount Period of  Signature Remark
grant the writing court-fee of fee the of the
or licensee  documents label deposited Licence Licensing
renewal with affixed o for grant Authority
of description the or from .....
licence application  renewal
of licence (o JUUN
with its
challan
No. and
date
ey 2) 3) “4) (%) (6) @) (®) 9
FORMAT-IV
(see rule 15)
Register to be maintained by Document Writer
S. No. Date of Nameand Nature and Brief Value of Fees Signature Signature Remark
of which  address of value/market abstract Stampon charged for  of the or thumb
Document document executants  value of of which  writing the document mark of
is and documents document document document writer the party
written  claimant is written  and/or for
spare copy
thereof
(1 @) 3) “) (%) (6) )

(8) €)) 10)
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FORMAT-V
(see rule 13)
ORIGINAL
Receipt No..cvvceeciiin,
Place .o.ooviiineiiicee,
Name of Document Writer and his Licence NO. ......ccc.ocevvvviniennn
Name of party, who paid fees ........ccoecveririvnnnnn.
Nature of Document and value/market value or consideration ................
Fees received for writing .......ccoveevvvvcnirnnn,
(a) For Document :
(b) For extra copy/copies thereof:
No. of document writer’s Register with date ........cocceveveveierennnn.
FORMAT-V
(see rule 13)
DUPLICATE
Receipt NO..oovvvvveeicrninn,
Place .ccoovevivniiniccanrnie
Name of Document Writer and his Licence No. .....c.ocoevvrveiivirinnns
Name of party, who paid fees .......ccocrvverrvieinnnn,
Nature of Document and value/market value or consideration ................
Fees received for writing .......cceceeeeevvvvenninnn,
(a) For Document :
(b) For extra copy/copies thereof:
Serial No. of document writer’s Register with date ........ccovevvveieerereranis

Date oo

RS, i,

RS, i

Signature of Document Writer

RS, e

RS, i,

Signature of Document Writer
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HFORMAT-V]
(seerule 11)
Tables of fees for writing documents

A Document Writer shall charge the fees for writing documents in accordance with the following table.

S.No. Nature of document Amount of Fees

(H 2 3)

1 For an affidavit or an application for a copy, inspection or Rs.50/-
such other simple application, for an application for issuance
of process, for an application for extension of period under
section 15 or section 34 of the Act, for an application under
section 73 of the Act.

2. For an appeal under section 72 of the Act, for Rs.100/-
modification / amendment etc. of any document, for special
power of attorney, agreement, counterpart or duplicate,
consent deed without consideration and for any other
document for which no scale has been prescribed in this table.

3. Will, authority to adopt, Adoption deed, General power of Rs.250/-
attorney and Divorce deed.

4. For a document of value/market value or consideration up to Rs. 500/-
5,00,000 rupees.

5. For a document of value/market value or consideration more Rs. 1000/-

than 5,00,000 rupees.

Inspector General of Registration,
Madhya Pradesh,
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